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How do I find an event? 

1. There are a few ways to search for an event, by Organization or Event Type 

2. Search for an event on a specific date 

a. Small calendar on the left hand side. 

b. By Date 

3. Show map 

4. Use Advanced options - Filtering 

 

1. You may search by Organization or Event Type. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are unsure of the Organization or Event Type just leave the <Any> option selected. If you 

have chosen an organization or event type click ñApplyò.   
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For this example:  In organizations chose Peterborough Library and click ñapplyò. 

 

You will notice that on the 

calendar, only events that 

are running in the 

Peterborough Library show 

up on the calendar. (The 

default calendar shows all 

the events for 

Peterborough). 

 

 

 

Now letôs go back and search by Event Type  

 

In the Organization, drop down, select <any> and in Event Type select Workshops, Classes and 

Lectures, then click ñapplyò.  

 

  

 

 

Letôs look at 

the result. 
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2. Search for an event on a specific date 

There are two ways to search by date. 
a) Using the small calendar on the left side of the screen 
b) Across the top to the screen ñBy Dateò tab  

 

 

a) Look at the screen and you will see a small calendar 

on the left hand side. (You will notice todayôs date is 

highlighted in blue)  

 

 

Select a date, for this example we will pick Oct 30th and see if there are any events on this day. 

You will notice there are only two events. 
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The Employment Assistance Drop-In at 3:00pm looks interesting.  

 

Click on it to find more information. 

 

 

  

 

Now you will see all the information about the event ï How often it runs, is it a free event or is it 

wheelchair accessible.
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You will also notice there is map attached to help you get to the event.  

 

 

 

You can then type 

in your address 

and receive 

directions. (Same 

as you would from 

Google maps) 

 

 

 

 

 

b) Across the top to the screen you will see a ñBy Dateò tab.  

 

Here you will select the ñ3 Day Viewò. 

You will now see all events happening in the next 3 days only.  

  

 

If you decide you would like to go back to the map you can click on the 

home tab or select the specific date on the side calendar.  
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3. Show Map �± To show a map of all the events for a specific date click on Browse > Event 

Locations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you click on one of the red balloons you will notice a 

pop-up screen stating the event




