OMMUNITY
CALENDARS

How do | find an event?

How to Navigate the
Community Calendars website

1. There are a few ways to search for an event, by Organization or Event Type

2. Search for an event on a specific date

a. Small calendar on the left hand side.

b. By Date

3. Show map

4. Use Advanced options - Filtering
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You may search by Organization or Event Type.

Event Calendar For Communities, Ontario

| [<any> =l e
Peterborough Library
A
Peterborough anpess 09 Event Types
H H NCC F
PublicLibrary 5. Learning Source day | Wedn E SAnyE Pw |
Market Hall
z OCTOBER 3 Peterborough and the Kawarthas Tourism
Peterb: h M & &rchi
SUMITSWIRIENSE [rho Conadian CancoMusoum Cultural Events
1 2 g Mrious First Mationsz
Organization IFundraisers, Galas and Socialz
s v Libraries
T (12 A
. Pluzeums & Heritage
Peterborough Librare . g
Artspace Ferfarming arts
Cain o Wizual Az
e “Workzhops, Clazzes and Lectures
COIM f The Learning Source
karket Hall

Mew Canadians Centre

Peterborough and the Kawarthas Tourizm
Peterborough Muzeurm & Archives

The Canadian Canoe hMuzeum

Warious

If you are unsure of the Organization or Event Type just leave the <Any> option selected. If you
have chosen an organization or event type click Mpplya
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@MMUNITY

How to Navigate the

Community Calendars website

For this example: In organizations chose Peterborough Library and click fapplya
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In the Organization, drop down, select <any> and in Event Type select Workshops, Classes and
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You will notice that on the
calendar, only events that
are running in the

Peterborough Library show

up on the calendar. (The
default calendar shows all

the events for
Peterborough).
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@MMUNITY How to Navigate the
Community Calendars website

2. Search for an event on a specific date

There are two ways to search by date.
a) Using the small calendar on the left side of the screen
b) Across the top to the screen fABy Dateo tab
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a) Look at the screen and you will see a small calendar 4 5 6 7 8 910
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Select a date, for this example we will pick Oct 30" and see if there are any events on this day.

Home Browse + Search Submit an Event By Date =

Home

« OGTOBER > Event Calendar For Communities, Ontario
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Friday, October 30 2009

) All day

o) RSS for all events 10:00 211 1gas am

SHARE 2090 Bouncin Babies

03:00 pr1’ 03:00 pm

Employment Assistance Drop=In

You will notice there are only two events.
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@MMUNITY How to Navigate the
Community Calendars website

The Employment Assistance Drop-In at 3:00pm looks interesting.

Click on it to find more information.

10:00 am

10:4% am

Bouncin Babiss

03:00 pm

03:00 pm
Ernployrnent Assistance Drop=In

Now you will see all the information about the event i How often it runs, is it a free event or is it

wheelchair accessible.

Employment Assistance Drop-In

iew Repeats

Youths n Adults B Seniors
‘ Free
Event

Cost:

Fres

Event Type:

Warkshops, Classes and Lectures
Organization:

Mew Canadians Centre

Ticket Required:

Mo

Registration Required: MNo

Event Date:

Repeats every week until Fri Qct 30 2009
Fri, 2009-09-04 15:00 - 15:00

Fri, 2009-09-11 15:00 - 15:00

Fri, 2009-09-1&8 15:00 - 15:00

Fri, 2009-09-25 15:00 - 15:00

Fri, 2009-10-02 15:00 - 15:00

Fri, 2009-10-09 15:00 - 15:00

Fri, 2009-10-16 15:00 - 15:00

Fri, 2009-10-23 15:00 - 15:00

Fri, 2009-10-30 15:00 - 15:00

More Info Link: http://nccpeterborough.ca
Location:

205 Sherbrooke St., Peterborough, ON, ca,

B iheclchair N
f('_.-\ Accessible EE Bilingual
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How to Navigate the
Community Calendars website

@MMUNITY

You will also notice there is map attached to help you get to the event.

Get Directions:
Froim:
te: (205 Sherbrooke 5t, Peterborough, ON,
You can then type
in your address
and receive
directions. (Same
as you would from
B| ih Centre
Google maps)
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b) Across the top to the screen you will see a ByiDateotab.

Subrmit an Event

Horme

| Today
° EventCale . .. |
Organization Thfs Wasks
<Ay Thiz Manth
Specify Date

Here you will selectt he 0 3iewbay V

You will now see all events happening in the next 3 days only.

If you decide you would like to go back to the map you can click on the
home tab or select the specific date on the side calendar.

Search
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Specific Date

Page5 of 8



@MMUNITY How to Navigate the
Community Calendars website

3. Show Map £To show a map of all the events for a specific date click on Browse > Event
Locations

If you click on one of the red balloons you will notice a
pop-up screen stating the event
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